Cortland County Community Action Program, Inc. (CAPCO)
•

32 North Main Street  Cortland, NY 13045
Phone: (607) 753-6781  Fax: (607) 758-3620  www.capco.org

Head Start  Early Head Start  Energy Services  WIC  Consumer Directed Personal Assistance  Family Development

Re:

Initial Notification of Automatic Enrollment & Qualified Default Investment
Alternative
Cortland County Community Action Program, Inc. 401(k) Plan (the “Plan”)

Dear _______________________________:
The 401(k) Plan (the “Plan”) that we sponsor provides for the automatic enrollment of employees who are
eligible to participate but make no affirmative election either to participate or not to participate. You are
eligible to participate in the Plan, and will be automatically enrolled in the Plan effective your first
applicable payroll date with CAPCO following your start date.
Please note the following with respect to our Plan. You should refer to this information as you read
through this letter:
Automatic Enrollment Effective Date: first applicable payroll date following employee start date after
1-1-2017
Automatic Employee Contribution Percentage: 1.0%
Qualified Default Investment Alternative (QDIA):
Mutual of America Investment Corporation Retirement Funds
Automatic Increases in Contribution Percentage: No
Employer Representative: Greg Richards, Human Resource Director, 607-753-6781.
Automatic Enrollment in the Retirement Plan
This is to notify you that the Plan we sponsor contains a feature to automatically enroll employees who
are eligible to participate. Therefore, because you are an eligible employee, you will be automatically
enrolled in the Plan effective on the Automatic Enrollment Effective Date noted above.
Employer Contributions to the Plan
In addition to your salary reduction contributions, the Plan provides an employer contribution. If you are
making salary reduction contributions because you have been automatically enrolled, we will make
matching contributions to your account when you have satisfied the eligibility requirements stipulated in
the Plan for matching contributions. The Employer Matching Contribution Formula under the Plan is
defined above.
Whether or not you contribute to the Plan, we will make an Employer Base Contribution as noted above
when you have met the eligibility requirements for the base contribution.
Allocation of Contributions to the Plan
We will begin reducing your compensation by the Automatic Enrollment Contribution Percentage
effective with the pay period commencing on the Automatic Enrollment Effective Date. These salary
reduction contributions will be applied to the Plan account that we are establishing on your behalf. We
will continue your salary reduction contributions in the amount noted above until you tell us to change the
amount or to stop making salary reduction contributions altogether. You can elect to contribute a lower
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or higher amount (subject to Plan and regulatory limits), or to stop contributing altogether through usage
of the Mutual of America online portal. This election can be done at any time but will apply only to
contributions made after we have received notice of your election from Mutual of America. The
contributions that will be made on your behalf will be allocated to the Qualified Default Investment
Alternative (QDIA) on and after the Automatic Enrollment Effective Date until you change the allocation.
This can be done either by completing the enrollment process with a different allocation through the
Mutual of America online portal or by directly contacting our Plan provider, Mutual of America at 1-800468-3785, to change your allocation. Once again, a change in allocation can be completed at any time but
will apply only to contributions made after the allocation change is effective. Please read the enclosed
prospectus and Participant Annual Fee Disclosure Notice carefully before you choose investment
alternatives under the Plan.
It is important to read carefully the prospectus for the Separate Account investment alternative for
a more complete description of the matters summarized below. This is a summary that is not
intended to take the place of the full prospectus. All underlying fund operating expenses shown are
based on the actual charges incurred by the underlying funds in 2015.
Mutual of America Investment Corporation Retirement Funds
A. Description: Each of the Retirement Funds is a “fund of funds,” which invests substantially all of its
assets in shares of other Mutual of America Investment Corporation (“Investment Company”) funds (“IC
Funds”) except for the Allocation Funds and the other Retirement Funds. There are currently ten
Retirement Funds, each designated by a year, except for the Retirement Income Fund, and each of the
Retirement Funds, except for the Retirement Income Fund, invests toward the approximate year of
retirement which is included in the Retirement Fund’s name (“Target Retirement Date”).
Generally speaking, for each Retirement Fund except for the Retirement Income Fund, the more time that
remains until a Fund’s Target Retirement Date, the more emphasis that Fund will place on achieving
capital appreciation and gains, as compared to preserving capital and producing income. The less time
that remains until a Retirement Fund’s Target Retirement Date, the more emphasis that Fund will place
on preserving capital and producing income, as compared to achieving capital appreciation and gains. As
each Fund’s Target Retirement Date approaches, the Investment Company’s adviser will periodically
reallocate and change the mix of IC Funds to gradually move toward the objective of preserving capital
and producing income. The mix of investments in the Retirement Income Fund is not expected to change
over time because it is intended for investors who have passed their retirement date and seek a mix of
investments more geared toward the objective of preserving capital and producing income than that
offered by the other Retirement Funds. The periodic reallocations of the assets of each Retirement Fund
will be affected by other matters aside from the period of time remaining until the Target Retirement
Date, such as current market conditions, the economy, unanticipated events and other factors, so there is
no precise timetable or formula for the reallocations of the Retirement Funds. The Retirement Funds are
monitored daily to assure proper application of cash to investments and are expected to be rebalanced
approximately quarterly or otherwise periodically, and the mix of funds within each Fund is expected to
be reviewed at least annually.
A Fund that has reached its Target Retirement Date may not be invested in the mix of IC Funds that is
most geared toward preserving capital and producing income (as reflected by the investment targets of the
Retirement Income Fund) for up to ten (10) years after reaching its Target Retirement Date, since it is
assumed that an investor who retires during the year of the Target Retirement Date will live for many
years after that date. A Retirement Fund that has reached its Target Retirement Date (“Maturing
Retirement Fund”) may have as much as 45-55% of its assets invested in equity IC Funds. A Maturing
Retirement Fund will continue to move toward the Retirement Income Fund’s allocation during the 10
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years following its Target Retirement Date. Once a Retirement Fund has reached December 31 of its
Target Retirement Date, and at any time within ten (10) years after that date, the Investment Company’s
Board of Directors may in its discretion decide to transfer that Fund’s assets into the Retirement Income
Fund by contributing the Maturing Retirement Fund’s net assets to the Retirement Income Fund in
exchange for shares of the Retirement Income Fund based on the then-current net asset values of the
respective Funds, and to the extent allowed by law and regulation, this action would not be subject to
shareholder approval. The Maturing Retirement Fund will then cease to exist. The Investment
Company’s Board of Directors expressly reserves the right to authorize such actions in the best interests
of shareholders.
The following table shows the target allocation of each Retirement Fund’s assets. The actual allocations
at a given date may be different than the target allocations set forth in the table below. The Adviser may
from time to time adjust the percentage of assets invested in any specific IC Fund held by a Retirement
Fund as well as the specific IC Funds themselves. These target allocations are not expected to vary from
the table below by more than plus or minus ten percentage points. Although the Retirement Funds will
not generally vary beyond the ten percentage point target allocation range, a Fund may at times
determine, in light of market or economic conditions, that this range should be exceeded to protect the
Fund or help it to achieve its objective. From time to time, the Adviser may also change the specific IC
Funds in which the Fund invests.
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The target date set forth in each Fund’s name is the approximate date that the Fund expects investors to
retire and begin withdrawing their account balance. The principal value of these target-date Funds is not
guaranteed at any time, including at the target date. In addition to a retirement date, individuals should
consider their risk tolerance, time horizon, personal circumstances and complete financial situation before
investing.
B. Risk and return characteristics: Each of the individual Retirement Funds seeks capital appreciation
and/or current income in accordance with its Target Retirement Date. The IC Funds that are acquired by
the Retirement Funds include the International Fund, which invests in foreign securities listed on the
Morgan Stanley Capital Inc. Europe, Australasia and Far East Index. The risks of investing in the
Retirement Funds include risks of investing in the IC Funds that are acquired for the portfolio, including
risks affecting equity investments in a given market, including volatility or rapid declines and increases in
value, risks associated with the issuers, including insolvency and poor management, and characteristics of
the particular stocks held in the Fund’s portfolio, the movements of the overall market, risks of holding
bonds and other fixed income instruments including the affects of interest rate changes and the issuer’s
credit rating on the bonds, and risks associated with assets backing securities held in the portfolio, such as
mortgages. In addition the foreign stocks and securities are subject to risks associated with their
geographic areas, regional economies and currencies. There is no guarantee that allocations of a
Retirement fund at a given time will produce the results intended and there is no guarantee that the IC
Funds will correctly predict market or economic conditions and, as with other mutual fund investments,
you could lose money.
C. Fees and expenses: Investments in the Retirement Funds are subject to the following Separate
Account Annual Expenses: 1.20% (Standard Pricing for plans with less than $2 million of plan assets
allocated to the Separate Account investment funds); 0.60% (Tier 3 Pricing for plans with at least $2
million, but less than $5 million of plan assets allocated to the Separate Account investment funds);
0.45% (Tier 2 Pricing for plans with at least $5 million but less than $20 million of plan assets allocated
to the Separate Account investment funds); and 0.35% (Tier 1 Pricing for plans with at least $20 million
of plan assets allocated to the Separate Account investment funds).
This is a summary that is not intended to take the place of the full prospectus. All underlying fund
operating expenses shown are based on the actual charges incurred by the underlying funds in 2015. It is
important to read carefully the attached prospectus for the Separate Account and for this Fund for a more
complete description of the matters summarized above.
Please refer to the enclosed prospectus, which has been furnished to you, for important information about
the funds that are available as investment alternatives, including the QDIA.
You may complete the enrollment process using online enrollment or by completing an enrollment form.
To obtain an enrollment form please contact our Plan provider, Mutual of America at 1-800-468-3785.
Included in this package are the materials listed below that describe the plan. If you did not receive one
or more of the following materials, please promptly contact the Employer Representative identified at the
beginning of this letter:
Prospectus and Brochure of Mutual of America Separate Account No. 1
Participant Annual Fee Disclosure Notice, if applicable
The allocation direction for the contributions on your behalf is automatically defaulted to the
Mutual of America Investment Corporation Retirement Funds, you may at any future date change your
allocation and/or transfer your account balance among the available investment alternatives
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without penalty or charge. Please read the enclosed prospectus carefully before you choose
investment alternatives under the Plan.
Please note that, because you have not completed the enrollment process, you have not made a
beneficiary designation. You may do so using the Mutual of America online portal or in writing directly
to Mutual of America after receipt of your welcome packet. If you do not designate a beneficiary, upon
your death the Plan will pay your account balance as a death benefit to the first surviving class of the
following classes of successive preference beneficiaries:
(a)
(b)
(c)
(d)
(e)

your surviving spouse;
your surviving children in equal shares;
your surviving parents in equal shares;
your surviving brothers and sisters in equal shares; and
the executors or administrators of your estate.

If you have any questions, please contact the Employer Representative listed above.

______________________________________
Employee Name
______________________________________
Employee Signature

_____________________
Date

Sincerely,

Lindy Glennon
Executive Director
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